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= Why Top 117

Faculty of Arts and Science
Blackboard Clinic

4 Sid Smith 560
88— —  (cafeteria level; east side)
Ims@artsci.utoronto.ca
to book a spot: bring your Bb course
on a memory stick and
we’ll help you set it up!



mailto:lms@artsci.utoronto.ca

* What Top 117

ACTIVITY:

Working in small groups, please come up with
your own top 11 items, functions or steps that
you think faculty need to know to get up and
running with Quercus.



B From Blackboard to Canvas...

Our Top 11 steps to get started in Quercus:

1. Adding course content:

a) Copy/Import content from Bb or Canvas Sandbox (archives in
Canvas)

b) Add new content to a course
c) Add course syllabus
d) Add external link

2. Set a course home page

3. Post Announcements

4. Add a Discussion Board



5. View and download class list

6. Enroll TA's or other course staff (so they can help manage/deliver
course)

7. Send a message to course participants from within Canvas
8. Make a course available (publish a course)

9. Set up Gradebook

10. Create an Assignment

11. Add a Staff profile



1. Adding course content

Bi.ackboan.:l Learn - A

ortalutoronto.ca

Home Page

* Art-Sci-Doc (Art Sci
Documentation
! Add Course Module

Home Page

Announcements

My Announcements

Syllabus ¥ &

Course Materials #7 &
Discussion Board &
Tools

My Grades What's New
Bofincs Edit Notification Settings

Library Resources

b Courses/Organizations
About Your Course &

* Control Panel Needs Attention

Edit Motification Settings

#  Course Tools

¥ Evaluation
# Grade Center

¥ Users and Groups

bk Parkanoc andl Hilitioe

No Course Announcements have

No Notifications

more announcements. ..

Actions

Actions ¥

My Calendar

No calendar events have been 1

My Page

Community Content System Admin

[ Edit Mode is: m

the next go days.

mare calendar events..

To Do

Edit Motification Settings
What's Past Due

P All items (C
What's Due
Select Date: 09/05/2012

w Today ((

P Tomorrow (0
P This Week (O

P Future (0

Actions ¥

Actions ¥

m




1. Adding course content
a) Copy/Import content from Bb or Canvas Sandbox (archives in Canvas)

— paulolen-sandbox > Settings

Home Course Details Sections Navigation Apps Feature Options &d Student View

Account Maodules .
&1 Course Statistics

Drag and drop items to reorder them in the course navigation.
'b'

5] Course Calendar

Dashboard Syllabus Home &~
Discussions Modules @ & Conclude this Course
Courses Announcements 3 -

Ti] Delete this Course

Syllabus o v
i i T
Discussions o - T Import Course Content

2 Export Course Content
Drag items here to hide them from students.
Disabling most pages will cause students who visit those pages to be redirected
to the course home page.

Calendas
7)) Reset Course Content

People G138 . e

This page can't be disabled, only hidden & Validate Links in Content
Collaborations o -

Page disabled, will redirect to course home page

Current Users

Pages 3 -

Page disabled, will redirect to course home page Students: 1
Outcomes &

Page disabled, will redirect to course home page Teachers: 3
Files eIaR

Page disabled, will redirect to course home page TAs: None
Grades _ . & - Designers: None

This page can't be disabled, only hidden
Quizzes 0t - Observers: None

Page disabled, will redirect to course home page
Assignments CIiRg

Page disabled, will redirect to course home page
SCORM 0~

Page disabled, won't appear in navigation

Save




1. Adding course content
a) Copy/Import content from Bb or Canvas Sandbox (archives in Canvas)

— paulolen-sandbox

Home
Import Content
Content Type . Sglect One v
(%) Select One
Dashboard Syllabus Copy a Canvas Course
, . Canvas Course Export Package
Discussions

Unzip .zip file into folder

Angel export .zip format

Blackboard 6/7/8/9 export .zip file
curre nt JObS Blackboard Vista/CE, WebCT 6+ Course
Common Cartridge 1.x Package

D2L export .zip format

Moodle 1.9/2.x

Content import files can| 71 zp fie

No jobs have been que

Settings




1. Adding course content

&

Account
&
Dashboard

Courses

Calendar

a) Add new content to a course - Modules

— CVS123H5F » Modules

Home

Announcements

Assignments

Discussions i v Week 1
Grades )

5 Welcome
People
Pages i o2 Turnitin
iles

i 7 Turnitin

i Week 2

i » Week 3

Collaborations

Settings

Complete One Item

o

i3 v

g v



1. Adding course content

a) Add new content to a course - Modules

Add Module

Madule Name
Lock until
Prerequisites
[ Select Module ]

-+ Add prerequisite

Cancel Add Module

g




1. Adding course content

a) Add new content to a course
b) Add course syllabus

c) Add external link

— CVS123H5F » Modules I«
(ﬂ Home View Progress < Export Course Content —+ Module
Account Announcements N Last Export: Nov 29, 2017 at 1.06pm
%) Assignments
Dashboard Discussions i v Week 1 ° ‘ + | ©
Grades - .
i [ Welcome © o
People
Pages ¢ Turnitin O @&~
iles
¢ Turnitin o =
i [f] Week 2 Page o o
i Week 2 o+ &

Collaborations

Settings i r Week 3 Complete Oneltem | @ | 1+




1. Adding course content
a) Add new content to a course

b) Add course syllabus

c) Add external link

Add Item to Week 1

4+ toWeek 1

Add | Assignment
@ Select the assignment you want to associate with th dule, ar add an assignment by selecting "New Assignment”.

[ New Assignment ]
Assessments
Paper 1
Test2
Essay proposal no submission
TEst
Weekly Qizzes
Essays
Presentations

Indentation; Don't Indent

Cancel Add ltem
A




1. Adding course content

a) Add new content to a course
b) Add course syllabus

c) Add external link

Add Item to class 1

ﬁﬂd{ File |=|toclass 1

Assignment hodule, or add a file by selecting “New File”
Que
o
Cantent Page
Discussion
Text Header
Extemal URL
Extemal Tool

Indentation:  Dor’t Indent

A




1. Adding course content

a) Add new content to a course
b) Add course syllabus

c) Add external link

Add Item to Week 1

Assignment
Quiz
File
Ad v Content Page E|tn Week 1

Discussion
SRR lis module, or add 2 new page by selecting "New Page".

External URL
v External Tool |

Week 2 Page Copy 867_?'_

Welcome 520

Indentation; Don't Indent

Cancel Add ltem

A




=

Course entry page: Announcement vs Home Page

Announcements

Art-Sci-Doc (Art Sci . 3
Documentation)

Home Page
Anncuncements
Tools

My Grades
Contacts

Library Rescurces

Control Panel
Content

Course Toocls
Evaluation
Grade Center
Users and Groups
Customization

Padksges end Utilities

Help

/portal.utoronto.ca/we

Announcements

My Page

Commun

Institition

Course

Vizw Al



2. Set a course home page

= (CVS123HS5F > Modules [

—

Hom
Recent Announcements @ Choose Home Page
Announcements 2 Upcoming Events Nov 29, 2017 at 3:58pm
Assignments > This is my first annoncement Nov 21, 2017 at 4:29pm
¢ New Announcement
Discussions
Ciadas i View Course Analytics
People View Progress < Export Course Content -+ Module
To Do
Pages Last Export: Nov 29, 2017 at 1:06pm
o Grade Essay proposal no
Files submission
. o 100 points = Nov 30, 2017 at
iy Week 1 @ 4+ =~ 4“’—
Svllabus 11:5%0m
Quizzes Y B Welcome (] B Coming Up 5] View Calend
Modules Nothing for the next week
SCORM § ¢f Turnitin © =~ Recent Feedback
Nothing for now
& Turnitin Q o
Collaborations
Settings
i Week 2 o + &~
Week 2 Page Q &~
Week 2 Page Copy S @
Header 1 QO B~
¢ Gmail Qo =~
i v Week 3 Complete Oneltem | & 4 @i~
Quiz 1 © -

Nov 30, 2017 | 2 pts



How to... Create an Announcement

My Page

Announcements [ 1

¢

Announcements

w  Art-Sci-Doc (Art Sci

FlGE et itcin) Create Announcement

Home Pags

Course Mater

B T T o e e e e T L e P

Announcements

No Announcements found.

m

Teols

My Grades
Contacts

Library Resources

ree

About Your Cow

w Control Panel

P Content

Course Partilics

Send Emall
Tasks
Tests. Suneys, and Pools

anage Lisers
s

D e T e e T e e T e e e L LN P TR O - R T e S



My Page

Journals =it “
Rubrics
: [T] Save as Reusable Object
Send Email :-—! i 1
Tasks

Tests, Surveys, and Pools
UT Manage Groups

UT Manage Users . Web Announcement Options

Wikis

(7 Mot Date Restricted

b Evaluation
@ Date Restricted
P Grade Center 3
P Users and Groups Select Date Restrictions [[] Display After 08/05/2012 05:05 FM

Enterdates as mm/dd/y 1= may be entered in any increment.

¥ Customization

b Packages and Utilties [] Display Until osroe/zo12 05:05 PM

P Help

Email Announcement [] Send a copy of this announcement immediately

udents are = ot

his anncuncement sven if ption is not selected

Quick Unenroll

Course Link

Click Browse to choose an item.

m

Location Browse. .

Submit

Click Submit o finizh. Click Cancel fo guit




3. Post Announcements

— paulolen-sandbox > Announcements

Account Modules
it ‘mw.  test
C;j Announcements |} ;@ Lena Paulo-Kushnir 403pm [9] @ -
Dashboard b test
Discussions
=
Courses

Settings




3. Post Announcements

— (CVS123HS5F » Announcements > Create new

Home Welcome to CV5123 Links Files Images
HTML Editor page to insert a link to that page
Assignments o . —
Discussions - B £ 2 M T T T i ~  Paragraph - ® .
ek 2 Page
Grades o
This is the announcement)
Courses People
Link to a New Page
Pages + B
iles » Assignments
=h Syllabus > @i
Inbox .
QUIZZCS
» Announcements
Modules
» Discussions
SCORM
» Modules
. P -
Collaborations » Course Navigation
Settings Attachment Choose File Mo file chosen

Options Delay posting
Users must post before seeing replies
Enable podcast feed
Allow liking

Cancel Save




5. View and download class list

CVS123H5F > Modules [

m Recent Announcements

) Choose Home Page

Announcements Nov 29, 2017 at g
et el e b . g View Course Stream
. > Upcoming Events 3:58pm e
Assignments
o Nov 21, 2017 at 2 New Announcement
> This is my first annoncement 4:29pm

ltmn View Course Analytics

To Do
View Progress <] Export Course Content -+ Module
Pages X

@ Grade Essay proposal no

) Last Export: Nov 29, 2017 at 1:06pm submission
Files 100 points e Nov 30, 2017 at
11:59pm

Svllabus R

v Week 1 Qo + @~
Quizzes Coming Up View Calendar

§ Nothing for the next week
Modules Welcome ® <~
SCORM
& Turnitin Q T~

Collaborations & Turnitin O -




5. View and download class list

— (CVS123H5F » Grades |
Learning Mastery Individual View Showing All Sections ~

Account

Leladll <0 Export ~ 8 v
(%)
Dashboard Student Name Secondary ID Notes Paper 1 Test 2 Quiz 1 Essay proposal no submission TEst AT CSV File %
Qutof 100 OQutof 10( Qutof2 Out of 100 Qutof 0 i % O
ious CSV File (Jan 25 at 9:08

-
la Kushnir, Lena Paulc Rl ) ) ) ) )

Kenneth Berry's Sandlt

Courses A LaPier. Maureen

® Kenneth Berry's Sandt E PIEE - - - = - -

EN @i weo - - S oo . :
Calendar by Wm”m T ) 7 ) ) ) ) 7 7
@ B 2219b277aff42e5: . ; 2 . 100% . i

Kenneth Berry's Sandt
Inbox

©)
Help




5. View and download class list

Increase Indent

L?d' X, cut

i copy *
Paste

%7 Format

"

Al

Page Layout

Calibri (Body) ~ 12

B I

y -

fx  Student

Formulas

Data

#h 25_Jan_09_00_Grades-berryken-sandbox

General -

$ - %

Conditienal

Format
Formatting as Table

€0 00
p] 00 .0

Neutral

Bad

Good

141

N ‘ﬂv t‘xv "

Insert

Delete

Format

Z AutoSum ¥
&1 Fin v
0 Clear =

&+ Share ~

A

2
Sort &
Filter

A B
1 |Swdent |ID
2 | Points Possible
3 Kushnir, Len:

4 LaPier, Maur

5 Laughton, Si

& Michaud, Diz

7 |Student, Tes!

8
9

4 »

(=
SIS User ID

D

SIS Login 1D Section

23 850724470 paulolen

64 lapierma

lapierma

70 830161070 laughton

46 michaud?
87

michaud?

2213b277aff Kenneth Berry's Sandbox and TUT0101 2

25 Jan_09_00_Grades-berryken-sa

Kenneth Berry's Sandbox
Kenneth Berry's Sandbox
Kenneth Berry's Sandbox
Kenneth Berry's Sandbox

+

E G H I 4 K 5 M

N

o

P

a1

R

5

T

Paper 1 {670 Test 2 (679) Quiz 1 (691) Essay propos TEst (1671) Assessments Assessments Weekly Qizze Weekly Qizzc Essays Currel Essays Final ¢ Presentation Presentation Current Scor Final Score

100 100 100 0 (read only) (read only) (read only)

100

100 o

(read only)

(read only)

(read only)

(read only)

(read only)

(read only)

100

(read only)

Ready

+

100%




Making a course available

LEARNING
PORTAL

My Page Community Content
LUNIN SITY OF TORC 0

Customization > Properties [ |4 Edit Mode is: m o

¢ 1

Properties

Art-Sci-Doc (Art Sci N Properties control the functional settings of the course, including name, availability, classification, duration, categorization, language, files, and structure. More Help
Documentation)

Home Page

Course Materials 1 &

Announcements

Sylabus & - X
Classification
Discussion Board #1

Subject Area Education =
Tools: 1
Discipline Higher Education
Wy Grades
Contacts

Library Resources Set Availability

About Wour Course & - . g g
Make this course auvailable to users?

Make Course Available @ Yes

) No
Control Panel
Content
Set Course Duration
Course Tools
. Duration Continuous .
Evaluation
Grade Center
Select Language Pack
Customization
Enrollment Opticns Select the Language Pack that will be used for butfons, fitles, and other fext supplied by the sysiem. Enforcing the Language Pack will over idual users' language choices.
Language Pack System Default -

Enforce Language Pack

Teaching Style

Tool Availability

Packages and Utilties Course Files



8. Make a course available (publish a course)

Course Status

() Unpublish

ES  sandbox - lkushnir N Edit | @ Course Status

Announcements f " @ Publish

Discussions

. Welcome to SCTM 2B10 Introduction to Psychology Ritooss Homs P

|a View Course Stream

Pages
Modules @t New Announcement
Quizzes Coming Up {5] View Calendar
Nothing for the next week
This course introduces students to the scientific study of human and animal behaviour, with a particular emphasis on the individual as the unit of study rather than the group. Through
discussion, the course text and other resources, students survey key concepts, issues and research methods in the various sub-disciplines of psychology and relate these to contemporary
life and culture. Topics include: physiological processes, motivation, learning, perception and sensation, memory and thinking, and social, developmental and abnormal psychology.
Students learn to develop their critical thinking and analytical skills and learn to distinguish between the average layperson's notion of psychology and psychology as a science.
>> Welcome/Introduction video:
Settings

>> Read the full course syllabus here:

> Summer 2014 Course Syllabus

>> Get started on the course here:




8. Make a course available (publish a course)

once there is student data in the
course, the ability to unpublish is
gone from the Course Status area.

= paulolen-sandbox > Modules \ \

§ =

m View Progress <0 Export Course Content & Choose Home Page

Account Modules Last Export: Nov 29, 2017 at 1:06pm

@

2 New Announcement

Dashboard Syllabus ivocassi ot e
=] Di i & View Course Analytics
iscussions . B SMA Copy 2 ° ©-

Courses = - 10 pts

Coming Up [5] View Calendar
,&& Nothing for the next week
i % SMA Copy 3 N -
Gooups = E Py O @
£ [ content for the course O &~

Calendar

= SMA N @
Settings
E SMA Copy ® B




Course Setup Checklist

— BI0-103 » Modules

— -

Assignments
Di i @ Choose Home Page
iscussions
Grades i &0 View Course Stream
Peaple \/ (7 Course Setup Checklist
S New Announcement
C’Dﬂ'ﬂﬂ,ﬂ Lip (3] Wrew Calenadr
Syllabus Create a new Module T ——

%the Course Home Fage sidebar, click the Course Setup Checklist button.

https://community.canvasims.com/docs/D0OC-13133-415257104



https://community.canvaslms.com/docs/DOC-13133-415257104
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