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Outline

Why Top 11?

What Top 11? 

 From Blackboard to Canvas…



Faculty of Arts and Science 
Blackboard Clinic

Sid Smith 560 
(cafeteria level; east side)
lms@artsci.utoronto.ca

to book a spot: bring your Bb course
on a memory stick and 
we’ll help you set it up!

 Why Top 11?

mailto:lms@artsci.utoronto.ca


Working in small groups, please come up with 
your own top 11 items, functions or steps that 
you think faculty need to know to get up and 
running with Quercus.

 What Top 11? 

ACTIVITY:



1. Adding course content:

a) Copy/Import content from Bb or Canvas Sandbox (archives in 
Canvas)

b) Add new content to a course

c) Add course syllabus

d) Add external link

2. Set a course home page

3. Post Announcements

4. Add a Discussion Board

Our Top 11 steps to get started in Quercus:

 From Blackboard to Canvas…



5.  View and download class list

6. Enroll TA’s or other course staff (so they can help manage/deliver
course)

7.  Send a message to course participants from within Canvas

8.  Make a course available (publish a course)

9.  Set up Gradebook

10.  Create an Assignment

11. Add a Staff profile



1. Adding course content



1. Adding course content
a) Copy/Import content from Bb or Canvas Sandbox (archives in Canvas)



1. Adding course content
a) Copy/Import content from Bb or Canvas Sandbox (archives in Canvas)



1.  Adding course content

a) Add new content to a course - Modules



1.  Adding course content

a) Add new content to a course - Modules



a) Add new content to a course

b) Add course syllabus

c) Add external link

1.  Adding course content



a) Add new content to a course

b) Add course syllabus

c) Add external link

1.  Adding course content



a) Add new content to a course

b) Add course syllabus

c) Add external link

1.  Adding course content



a) Add new content to a course

b) Add course syllabus

c) Add external link

1.  Adding course content



Course entry page:  Announcement vs Home Page



Kenneth 

2. Set a course home page



How to… Create an Announcement





3. Post Announcements



3. Post Announcements



5.  View and download class list



5.  View and download class list



5.  View and download class list



Making a course available



8. Make a course available (publish a course)



8. Make a course available (publish a course)

once there is student data in the 
course, the ability to unpublish is 
gone from the Course Status area.



https://community.canvaslms.com/docs/DOC-13133-415257104

Course Setup Checklist

https://community.canvaslms.com/docs/DOC-13133-415257104
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